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CEPS NEWS 
Career Edueation & Placement Services 
VOLUME 1, NUMBER 4 PRAIRIE VIEW A&M UNIVERSITY PRAIRIE VIEW, TEXAS 77445 FEBRUARY 1976 
Royle A. King a December graduate of Electri­
cal Engineering receiving a Special Achieve­
ment Award from Mr. Stan Koloozie of the 
Federal Aviation Administration. 
Selling Yourself 
AT YOUR JOB INTERVIEW 
PREPARATION FOR THE INTERVIEW 
Your interview is your most decisive step 
in your search for a job. When you are face 
to face with an employment interviewer, you 
are a salesperson. Your product is you. Are 
you ready to sell? 
CHECK YOUR GARB AND GROOMING: Never under­
estimate the power that your appearance con­
tributes to that all important first impres­
sion you make on your interviewer. So-de-
spite the individuality, informality, and 
casualness that characterize today's styles 
of dress and personal care don't let casual­
ness slip into carelessness. You'll find it 
extremely difficult to "sell your way 
through" a sloppy (or too sensational) ap­
pearance. In short, sell-don't startle the 
interviewer. 
BE READY WITH FACTS: To be fully prepared to 
sell yourself convincingly, you will need 
the following facts at the tips of your fing­
ers and on the tip of your tongue: your 
work history (if any) . . . school and/or 
service record . . . interest . . . plans 
. . . aspiration . . . and an enthusiastic 
explanation of why you are interested in 
and feel qualified for the position for 
which you are applying. 
SELLING SUGGESTIONS: Be prepared to stress 
achievements. For Example: how you worked on 
a school paper . . . managed or played on a 
team . . . were a member of school organi­
zations . . . did well in certain subjects 
(especially if job related) - any attainment 
that will make you "stick" in the interview­
er ' s mind . . . make you easy to remember ("Oh 
yes, he (or she) was the fellow who . . ."). 
CAUTION: Don't relax and rely on your ap­
plication to do your selling for you. Most 
interviewers will want you to speak for your­
self, so-be prepared to sell while you tell. 
INTERVIEW MANNERS 
Be on time. Call if you are going to be 
delayed. When you enter the interviewer's 
office, think of yourself as his (her) guest. 
Take your cues from him. Usually he will in­
troduce himself and shake hands. 
SELLING SUGGESTIONS 
A friendly, but not bubbly or backslap-
ping manner and a firm, but not bonecrushing 
or wishy-washy handshake are your best "si­
lent salesman" at this point. 
CAUTION 
Wait until you are asked to sit down. Don't 
smoke unless the interviewer suggests it. 
Don't chew gum or nibble a"lifesaver." (You 
might "drown if you do".) 
ATTITUDE AND BEHAVIOR: Your actions, reac­
tions, movements and mannerisms during the 
interview can often make or break you. If 
you are animated and enthusiastic you stand 
a much better chance of getting the job than 
if you are dull and show little interest in 
answering or asking questions. Your enthusi­
asm shows itself in the way you speak (Does 
your voice express confidence, interest, a 
spark of excitement?). Your enthusiasm also 
shows in your facial expressions "Deadpans 
don't get jobs!!" And, your enthusiasm ex­
presses itself in your body language. Lean 
toward the interviewer rather than drawing 
away from the interviewer; don't slouch, 
slump, or succumb to the nervous squirms. 
SELLING SUGGESTION: React to the interview­
er's questions and comments. If he or she 
makes a comment that requires an opinion, a 
comment a smile, or a nod - react! Don't 
just sit and respond with an unblinking stare. 
REMEMBER: Interviewers respond to people who 
are sensitive to their thoughts, words, and 
gestures. 
ENTHUSIASM PLUS: Most personnel directors 
agree that, in addition to enthusiasm, other 
personal characteristics that add to your 
"Hire Appeal" are: 
. . . Self-confidence. If you appear sure 
of yourself and can project your as­
surance to others, you will impress 
the interviewer. 
. . . Maturity. Emotionally mature appli­
cants are not hostile, defensive or 
suspicious. They show no self-pity and 
are willing to discuss their weaknes­
ses as well as their strengths. 
. . . Sense of Humor. The more likeable ap­
plicant can look at the lighter side 
of things, yet tell no off-color 
stories or laugh raucously during the 
interview. 
. . . Fluency of Expression. Clear, concise 
and reasonably rapid responses to 
questions are very helpful. You can't 
sell yourself with mumbles, monotones, 
"ers" or "uhs". 
. . . Warmth. An intangible, but very im­
portant personal trait. The "cold fish" 
generally shares the same fate as the 
"deadpan". 
THE PLIGHT OF THE FOUR-YEAR 
LIBERAL ARTS GRADUATES 
The tightening employment market during 
the first half of the 1970's has spotlighted 
a problem facing many college graduates: 
what can they do after graduation? The prob­
lem has become even more acute for liberal 
arts graduates, many of whom have difficulty 
identifying employment options other than 
those traditionally associated with a liberal 
arts background. 
The dilemma is compounded because of the 
shrinkage of jobs in two traditional sources 
of employment for liberal arts graduates 
teaching and social services. While many 
liberal arts graduates continue to enter 
graduate schools to prepare for various pro­
fessions, a growing number are already seek­
ing immediate employment in business, in­
dustry, and government — often in vain for 
one reason or another. Some are unaware of 
employment options they could pursue, some 
take a passive attitude and procrastinate 
until late in the senior to post-college 
plans, most have skills of Interest to em­
ployers. Obviously, the means must be found 
to make the graduate with a fundamental 
liberal arts education more aware of the 
work world and more competitive in the em­
ployment marketplace. 
Employers will have to do their part as 
well. AMay, 1974 survey of employers by the 
College Placement Council revealed that lib­
eral arts hiring has decreased in the last 
five years. Three-Fourths of the employer 
respondents indicated that they filled less 
than 10% of their new college hires from the 
ranks of liberal arts graduates. Signifi­
cantly, however, about three-fourths of these 
same employers indicated that they would 
hire more liberal arts graduates if they had 
certain business-related courses or if they 
had done Co-Op or other experiential work. 
Resolving the liberal arts dilemma re­
quires a concerted effort by all parties: 
colleges and universities, employers, govern­
ment, and students. The alternative is a 
continued increase in liberal arts unemploy­
ment. A U.S. Bureau of Labor Statistics 
study of unemployed 1971-72 graduates found 
that humanities and social sciences had the 
highest percentage of unemployment in the 
surveyed group — more than double that of 
all other fields. 
Guidelines for Student Resume 
If you are now or have recently been a 
college graduate and your actual work ex­
perience ranges from none to a year or two. 
The following materials will help you to 
prepare a better resume: 
The importance of preparing a good resume 
can't be stressed too much. Most of the time, 
the resume is you, and actually represents 
you in your absence. A good resume that is 
accurate, complete, and neat can do a lot 
in creating the best impression on a pro­
spective employer. Your resume must be de­
signed to sell you to an employer. It should 
appeal to him, and to his interests, rather 
than to emphasize your desires. 
Every individual has some strong points 
and some weak ones. Your work experience 
will be limited usually, so you will want to 
make the most of your educational background. 
However, if you have good summer work ex­
perience, it's a plus if it is at all ori­
ented toward your objective. Another plus is 
to have returned to the same company for 
several summers. And show promotions if pos­
sible, either in the same company or in 
higher levels of work with different com­
panies . 
What's needed is really some careful, ob­
jective soul searching to determine your 
abilities and interests, and then stress 
them as they relate to educational success, 
work experience and job objective. 
PROBLEMS IN FINDING A JOB? 
LET OS NELP YOU! 
Resume writing & Interviewing seminar 
When: Tuesday's 
Where: Memorial Student Center, Room 122 
Time: 5:00 p.m. to 6:00 p.m. 
Summer Jobs!!!! 
The National Urban League out of New York 
City sent a representative on campus in De­
cember to recruit faculty members for summer 
jobs with various agencies, and companies 
from industry. Those of you who were unable 
to speak with Miss Kaufman and are interested 
in completing and submitting an application 
come to the Placement Office located on the 
lower level of Memorial Student Center. 
A representative of the Federal Aviation 
Administration will be on campus February 5, 
1976 to administer a test for those individ­
uals interested in seeking a summer job with 
that agency. Applicants for the College sum­
mer Air Traffic positions with FAA must have 
completed their Junior year (at least 90 
credit hours) at a 4-year Institution in an 
educational curriculum leading toward a Bac­
calaureate degree. Other qualifying standards 
require that applicants must: 
1. Pass the Non-Competitive Air Traffic 
Control Specialist Examination. 
2. Successfully complete a personal in­
terview. 
3. Pass a Medical Examination (paid by FAA) . 
4. Pass security clearance conducted by 
FAA personnel. 
The summer employment period begins after 
May 12 and terminates September 30 each year, 
with the actual starting dates being contin­
gent upon the ending dates of the applicant's 
school semester, and the approval of funds 
for the allotted positions. 
U.S. DEPT. OF AGRICULTURE FOREST SERVICE 
The Forest Service summer recruitment per­
iod is January 1 through February 15, 1976. 
Each year this Forest employes Forestry Aids 
and Technicians and Engineering Technicians 
for work in surveying, Fire Control, Timber 
Management, Recreation and Range and Wild­
life. These jobs are filled between April 
and July and last until September to November. 
The pay ranges from $3.03 to $3.83 per hour. 
Some openings have housing available. These 
jobs are located in Vancouver, Washington. 
For more information contact the Placement 
Office on the lower level of Memorial Student 
Center. 
Job Vacancies: 
Position: Kindergarten Teacher 
Employer: Malcolm Atwood 
Box 307 
Sweeney, Texas 77480 
Rate of pay: State schedule & 1200 dollars. 
Date needed: Immediately 
Qualifications: B.S. Degree, Teaching Cer­
tificate with Kindergarten 
Endorsement. 
Position: Secretary to the Program Manager 
Employer: KHOU-TV Channel 11 
Qualifications: High school diploma. College 
preferred but not required. 
Duties: Handles the clerical and administra­
tive detail activities of the pro­
gram department. Helps as needed 
with other clerical duties through­
out the station. 
Rate of pay: Negotiable 
Date needed: Please inquire by phone after 
February 18, 1976. CEPS NEWS 
SPOTLIGHT 
Position: English Teacher 
Employer: Bremond Independent School Dist. 
Qualifications: A Degree Certificate and a 
college Transcript showing 
_ . 30 hrs. in English. 
Duties: Teaching remedial classes in English 
for grades 7-12. This teacher will 
serve as a Compensatory Teacher for 
the Remainder of the 1975-76 school 
year. 
Rate of pay: State scale under the minimum 
Foundation Program. 
Date needed: Immediately 
Position: Electrical Engineer 
Employer: Schlumberger 
Qualifications: Must have a degree 
Date needed: Immediately 
tv. nas Deen offered 
rViOI7ith CaterPillar Tractor Company in 
the Foundry Operations Training Program. MR. 
was an Industrial Technology maior 
CONGRATULATION MICHEAL!!!! J * 
MR. ANDREW SUIRE has also been offered a 
position with Caterpillar Tractor Com in 
the Foundry Operations Training Program. MR. 
SUIRE was an Industrial Technology maior 
CONGRATULATION ANDREW!!!! 
DRESSER INDUSTRIES, INC. of Houston has 
extended an offer of employment with their 
company to WILLIAM G. SIMPSON. MR. SIMPSON 
is scheduled to receive a BS in Electronic 
WILLIAM"! ̂  JUne' 19?6' congraTULATIONS 
MR. BRUTUS N. JACKSON, DIRECTOR of the 
®iYi£i£n of Career Education and Placement 
was recently electid-^iide^0n!i§| 
(Texas Association of School, College, Uni-
r̂tingy'whLTln8) f!!e a"-dinga8nlnnual meeting which was held in Austin 
CONGRATULATIONS and the BEST OF LUCK and 
SUCCESS. UCK and 
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